PURDUE Quick Reference Card

UNIVERSITY Approve Membership Request and Assign Account
Strings

This document outlines the steps for to approve a users request to join a lab under a specific Pl and to assign the account
strings that the user will have access to in iLab.

Access iLab

Go to the iLab solutions site purdue.ilabsolutions.com
using the direct link or the One
Purdue Portal and login using

your Boilerkey credentials. Help I__ab Management
logging in to iLab using iLab
Boilerkey can be found here. ) i ©

Access Membership Request(s)

As a Delegate of a PI

L Manage Groups
My Groups
My Departments
Click My Departments. My Cores

Purdue Uiniversity
People Search

Click Groups Department Name: Chemical Engineering

A 1 Pending Lab Access Request Members  Settings
Group Name Approval Amount Primary Contact Actions
. [Boant Frances PURILab | $5000000
C“Ck Group Name Of PI tO aCt Erancis, Alexander (PUR) Lab $50,000.00
Francisco, Joseph (PUR) Lab $50,000.00
on the behalf of that PI. Harison, Macetta (PUR) Lab

$50,000.00
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https://one.purdue.edu/
https://one.purdue.edu/
http://purdue.edu/ilab/files/qrc/How%20to%20login%20to%20iLab.pdf
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Approve Membership Request

Strings
As a PI
L Manage Groups
My Labs
My Departments
Click my labs. My Cores

Click Reject to deny request.

Members of a PI's lab are listed,
as well as a complete listing of
all available account strings.

Click check-box that
corresponds to the allowed
account string(s) to assign to
each user.

Assignments save immediately.

Click Membe_rshlp Requests & o Membership Requests & Account Strings | Members (3) Bulletin board (0) Group Settings
Account Strings.
Pending requests to join a PI's
lab are listed. Membership Requests
— An Access Request requires approval
Click Accept to add. Date Name Email Actions
. May 12 16 Jessie1 Brown brow1423@test.purdue.edu o Accept | @ Reject

Assign Account Strings

Manage Account Strings

& Ciick on the check boxes to change funding assignments in real time. A green highlight indicates a saved change.

Display 10 [& members per page

Search by member name:

2

21010000--8000034034
Waither Oncology

Name Default Account String 10010000 1231239 Council 671 15204805 Physical Sci
Marietta Harrison T
Gwen Sanders None
Randy Morsel e

Showing 1 to 3 of 3 member(s)
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